
REQUEST FOR QUALIFICATIONS 

RFQ 2025-03-01

ARCHITECTURAL DESIGN SERVICES FOR THE MIAMI SHORES COUNTRY 

CLUBHOUSE RENOVATION 

Dear Potential Respondent: 

Pursuant to Section 287.055, Florida Statutes, Miami Shores Village (“Village”) invites qualified 
firms (“Proposer”) to submit a statement of qualifications to provide to provide professional 
architectural/engineering design services, bidding support, and post design (as needed) services for 
renovation of the Miami Shores Golf and Country Clubhouse (“MSCC”) in response to this Request 
for Qualifications (RFQ). 

Those firms who are interested in submitting Statements of Qualification (SOQ) in response to this 
Request for Qualifications (RFQ) shall comply with the submittal requirements. The qualifications 
and selection of the firm(s) shall be in accordance with F.S.§287.055, Florida Statutes. Statements of 
Qualifications are due no later than 2:30 p.m., Friday, April 18, 2025. 

Interested firms may secure the solicitation package and all other pertinent information by visiting the 
Village website: https://www.msvfl.gov/departments/procurement/CurrentSolicitations 

The Miami Shores Village website is the preferred sourcing of notices, addenda, proposals and other 
communications. The Village is not under any obligation and does not guarantee that prospective 
proposers will receive email notifications concerning the posting, amendments or the close of the 
solicitation. Prospective respondents are responsible for checking the Village website for information, 
addendum and updates concerning the solicitation. Unless otherwise noted, RFQ documents 
are available at no charge. 

A  non-mandatory  pre-proposal  conference  will  be  held  on  Friday, March 21, 2025 at  10:30  
a.m., at Miami Shores Country Club, 10000 Biscayne Boulevard, Miami Shores, Florida 33138. 
Contractors are encouraged to attend the pre-proposal conference. 

Questions regarding this solicitation shall be submitted in writing to bids@msvfl.gov no later than 
5:00 p.m. Day, Date, 2025. Responses to those questions considered material to the solicitation will 
be made available as formal addenda located on the Village's website. It is the responsibility of 
prospective respondents to ensure they are aware of all addenda issued relative to this  solicitation. 

Respondents shall submit one (1) original, four (4) duplicate copies of the submission in a sealed 
package. In addition to the hard copies, an electronic version of statements of qualification is to 
be submitted on a USB storage device (flash or thumb drive). All copies should be on 8½" x 11" 
plain white paper, typed, and signed by an authorized representative who is able to 
contractually bind t he Consultant.  

1 

http://www.msvfl.gov/departments/procurement/CurrentSolicitations
http://www.msvfl.gov/departments/procurement/CurrentSolicitations
mailto:bids@msvfl.gov


All proposals must be signed, sealed and delivered in person or by mail to the Office of the 

Village Clerk, Miami Shores Village, 10050 N.E. 2nd Avenue, Miami Shores, FL 33138, no 

later time 2:30 p.m., Friday, April 18, 2025. All packages shall be in a sealed envelope and 

clearly marked "RFQ 2025-03-01 ARCHITECTURAL DESIGN SERVICES FOR THE 
MIAMI SHORES COUNTRY CLUBHOUSE RENOVATION"

The Village will not be responsible in the event the U.S. Postal Service or any other courier system 
fails to deliver any package by the above referenced deadline. Any submission may be withdrawn 
until the date and time set above for the submissions. Facsimile or e-mailed proposals shall 
be rejected and will not be accepted. 

The selection of the successful Proposers shall be at the Village's discretion and shall be made in a 
prompt manner after the receipt and evaluation of all RFQ responses. Miami Shores 
Village reserves the right to reject any and all submissions, to waive any and all 
irregularities in any submission, to solicit and re-advertise for statements of qualifications and 
to make award in the best interest of the Village. 

AMERICANS WITH DISABILITIES ACT: Persons with disabilities needing a special 
accommodation to participate in this Request for Qualifications should contact the Village Clerk, 
Ysabely Rodriguez, at (305)762-4870 or email at rodriguezy@msvfl.gov, at least seven (7) days 
before the date that the accommodation is necessary. 

Pursuant to County Code, public notice is hereby given that a "Cone of Silence" is imposed 
concerning the Miami Shores Village competitive purchasing process, which generally prohibits 
communications concerning the RFQ from the time of advertisement of the notice until such time 
as the Village Manager makes a written recommendation to the Village Council. For more 
information on the "Cone of Silence," please contact the Village Clerk's Office at 305-762- 4870 
or via email at rodriguezy@msvfl.gov. 

TENTATIVE SCHEDULE OF EVENTS

SCHEDULE TIME & DATE 

Issuance of Solicitation (Posting Date) 

Non-mandatory pre-bid conference 

Question Due Date 

Submittals will be accepted until 

Recommendation of Ranking to Village Council TBD 
Negotiations with Top Ranked TBD 
Recommendation of Award to Village Council TBD 
Commencement Following execution of Agreement 

Pursuant to Florida Statutes 119.071, sealed bids, proposals or replies by an agency pursuant to a competitive solicitation are exempt 

from inspection until such time as the agency provides notice of an intended decision or until thirty (30) days after the opening of the 

bids, proposals, or final replies, whichever is earlier. 
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SECTION 3.0 SCOPE OF SERVICES 
 
 

3.1 PURPOSE AND INTENT 
 

Pursuant to Section 287.055, Florida Statutes, Miami Shores Village (“Village”) invites qualified 
firms (“Proposer”) to submit a statement of qualifications to provide architectural design services 
for a country clubhouse design that would be  appropriate  for  the  community,  given  the nature, 
tradition and history of the Village in response to this  Request  for  Qualifications  (RFQ). 

 
The Village intends to use the Statement of Qualifications (SOQs) submitted in response to this 
RFQ to rank the Proposers according to the most qualified and to then initiate contract negotiations 
with the top ranked firm(s). The qualifications and selection of the firm(s) shall be in accordance 
with F.S. §287.055, Florida Statutes. 

 
3.2 BACKGROUND: 

 

Miami Shores Village is a vibrant community situated in Miami-Dade County and is located in 
close proximity to I-95 and just north of downtown Miami. The Village has a resident population 
of approximately 11,570 and was incorporated in 1932. 

 
The Miami Shores Golf and Country Club is located at 10000 Biscayne Boulevard, Miami Shores, 
Florida 33138. It is owned by Miami Shores Village and has been operated via a long-term lease 
agreement by Professional Course Management, with the current agreement due to expire on 
October 31, 2025. 

 
In March of 2024, Miami Shores Village engaged the services of National Golf Foundation 
(“NGF”) to perform a thorough physical assessment and analysis of the MSCC facility and golf 
course, with recommended improvements and preparation of financial projections should the 
Village decide to assume major renovation of the MSCC golf course and clubhouse. The report is 
available and may be viewed in link https://cloud.msvfl.gov/s/HdbR7NQxiNcCPGY 
 

 

The clubhouse facility is a 37,000 square foot building and has not undergone any major 
renovations in over 60 years. Some of the 37,000 square foot MSCC clubhouse building dates 
to the 1939 construction. In 1985, the building several additions and alterations were made to 
the existing structure, such as multiple ballroom/ banquet spaces and a mid-century inspired 
bar area with adjacent outdoor dining capacity. 

 
The Country Club includes an 18-hole golf course that opened in the Fall of 1939. In 2011, the 
golf course underwent a major renovation. Under a separate solicitation, the Village is seeking an 
architectural design firm for the golf course renovations. 

 
The site is designated a Miami Shores Landmark and has a historical designation status. The 
property is part of what was known in the 1800s as Biscayne Prairie. The site was part of the 
1870 William Hunt Homestead. During his residence Biscayne was the county seat. The

https://cloud.msvfl.gov/s/HdbR7NQxiNcCPGY
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property later became part of the Julia Tuttle subdivision. When Henry Flagler opened the 
FEC railroad to Miami in 1896, the only stop between Lantana and Miami was the Biscayne 
Depot, located near what now is the south edge of the golf course. 

 

3.3 MINIMUM MANDATORY QUAILIFICATIONS 
 

To be eligible to respond to this Request for Qualifications and be considered for award, the 
Proposer must demonstrate to the satisfaction of the Village that it or the principals assigned to the 
project has successfully provided commercial renovation dsign services to complexes or public 
assembly facilities, similar in size, scope and complexity, preferably for a municipality, quasi‐ 
governmental organization, or a private organization, and located in the southeastern United 
States. 

 
The Consultant shall have at least five (5) years of experience in designing public or semi-public 
facilities. The Consultant shall provide at last three (3) projects completed in the last five (5) years 
of a similar nature. 

 
3.4 SCOPE OF SERVICES 

 

Miami Shores Village is seeking Statements of Qualification from architectural design firms 
experienced in golf facility and clubhouse design for renovation of the current facilities, including 
an event space and renovation of kitchen facilities. 

 
Miami Shores Village is requesting architectural design services that would be appropriate for the 
community, given the nature, tradition and history of Miami Shores County Club. The objective 
is to design the clubhouse and recreational facility that is aesthetically pleasing, utilizes space and 
resources efficiently, is economically sustainable, and provides a unique public atmosphere for 
Miami Shores Village residents and guests. 

 
The Consultant shall perform engineering design and architectural services, permitting application 
preparation, and construction phase engineering services. The engineering services anticipated to 
be performed under this contract include, but may not be limited to landscape architectural, civil 
engineering, structural engineering, electrical engineering, environmental engineering, 
mechanical engineering and other technical and professional services, as required. 

 
The work shall include the development (including 100%) of construction documents, permitting 
and may include bidding /award, and construction administration services for the Project. 

 
At a minimum, the selected firm(s) shall be required to: 

 
3.4.1 Prepare conceptual design and site layout to include schematic design and rendering of the 

improvements. 



24  

3.4.2 Prepare final design and construction documents including cost estimates and possible 
construction phasing options and bidding documents for obtaining a contractor to complete 
the project, in accordance to the Village requirements, and assist the Village in the bidding 
and bid review process. 

 
3.4.3 Meet with Elected officials and Village management and staff as needed. 

 
3.4.4 Prepare presentation materials to illustrate the final design. 

 
3.4.5 Meet with Regulatory Agencies as needed. 

 
3.4.6 Participate in Public Outreach meetings as needed. 

 
3.4.7 Participate in the construction administration of a project on an as-needed basis determined 

by the Village, providing services such as submittal review, attending pre-bid conferences, 
pre-construction conferences and bi-weekly construction meetings, conducting field 
observations, resolving on-site problems and answering technical questions as construction 
progresses, review and approve required testing, handling change orders and performing 
payment request reviews. 

 
3.4.8 Upon completion of construction, deliver to the Village "As-Built" drawings and 

specifications, incorporating any changes that were made during the construction process. 
 

3.5 DELIVERABLES 
 

The Village is requesting a draft of the proposed planning, architectural, landscape, and 
design services for this project, WITHOUT THE FINANCIAL TERMS INCLUDED. 
Pursuant to Section 287.055, the scope of services shall be clarified, and terms shall be 
negotiated with the highest ranked firm. 

 
3.5.1 Phase I. Pre-Design 

 
• Needs Assessment: Gather input from stakeholders (Village officials, 

community members, etc.) to define goals, functions, and space 
requirements. 

 
• Site Analysis: Evaluate the existing structure, site conditions, systems 

(mechanical, electrical, civil and structural) zoning, and code requirements. 
 

• Project Schedule: Establish a timeline for each phase of the renovation. 
Building code and zoning regulation review will follow to ensure that the 
proposed project would comply with all applicable codes. Site and building 
programming will document the desired interior and exterior spaces and 
their uses. 

 
3.5.2 Phase II. Schematic Design 

 
• Concept Development: Create initial sketches, site plans. floor plans, and 
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design concepts. 
 

• Conferences with staff, Village Council, and Advisory Boards. 
 

• Site planning including entrance and landscape design 
 

• Preliminary Cost Estimates: Provide rough estimates based on early 
designs. 

 
• Presentation materials: two-dimensional and three-dimensional 

presentation materials may be required. 
 

• Stakeholder Review: Present concepts for feedback from municipal 
authorities and the public. 

 
• Refinements: Adjust designs based on feedback. 

 

3.5.3 Phase III. Design Development 
 

• Refine the schematic design into more detailed plans, including structural, 
mechanical, electrical, and plumbing systems. 

 
• Conferences with staff, Village Council, and Advisory Boards. 

 
A. Design of systems: 

 

(1) Civil 
(2) Structural 
(3) Mechanical 
(4) Electrical, including design services for telephone and data 

distribution systems. 
 

B. Selection of major building materials. 
 

C. Provide full and complete selection of interior finish materials 
 

D. Preparation of documents: 
 

(1) Final site plan 
(2) Floor plan 
(3) Plans and descriptions of systems (structural, mechanical, 

and electrical) 
(4) Interior elevations/millwork profiles. 
(5) Furniture selections and budgets 
(6) Outline specifications including preliminary color and 

materials schedule. 
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E. Coordination with civil, structural, mechanical, plumbing and 
electrical consultants. 

 
F. Final estimate of probable construction costs. 

 
G. Coordination of budget costs for owner supplied (FFE) items. 

 
H. Detailed budget to be provided with the initial presentation for 

interior finishes and furniture. 
 

I. Coordination of kitchen/food and beverage equipment 
recommendations. 

 
J. Presentation materials. 

 
K. Ensure compliance with building codes, ADA requirements, and 

other regulations. 
 

3.5.3 Phase IV. Construction Documents 
 

• Finalized Drawings & Specifications: Produce detailed drawings and specs 
needed for construction. 

 
• Conferences with staff, Village Council, and Advisory Boards. 

 
• Permit Submission: Submit documents to local authorities for permitting 

and approvals. 
 

A. Documentation of systems: 
 

(1) Civil 
(2) Structural 
(3) Mechanical 
(4) Electrical 

 
B. Specification of major building materials. 

 
C. Full and complete specification of interior finish materials, 

color selections and furniture. 
 

D. Preparation of construction documents, including but not limited to: 
 

(1) Final site plan 
(2) Exterior elevations 
(3) Floor plans. 
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(4) Plans and descriptions of systems; structural, mechanical, 
and electrical 

(5) Interior elevations/millwork profiles 
 

E. Coordination with civil, structural, mechanical, plumbing, and 
electrical consultants. 

 
F. Drawings and written specifications for kitchen/food and beverage 

equipment. 
 

G. Written architectural specifications/project manual. 
 

3.5.5 Phase V. Bidding, Negotiating, Permits 
 

A. Conferences with staff, Village Council, and Advisory Boards. 
 

B. Bidding/proposal documents. 
 

C. Clarification regarding questions for proposal addenda, as needed. 
 

D. Analysis of alternates/substitutions. 
 

E. Pre-bid conference attendance. 
 

3.5.6 Phase VI. Construction Administration 
 

• Site Visits: Regular site inspections to ensure construction follows the 
design intent. 

 
• Respond to contractor requests for information and approve material 

submittals. 
 

• Change Orders: Manage any changes to the scope or design during 
construction. 

 
• Final Inspection: Ensure the project is completed as per specifications. 

 
A. Weekly construction meeting on site with the contractor, architect 

and Village project manager. 
 

B. General administration of the contract for construction 
 

C. Submittal services 
 

D. Site visitation 
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E. On-site project representation 
 

F. Payment certification 
 

G. Administration of testing and inspection 
 

H. Supplemental documentation 
 

I. Administration of changes in the work 
 

J. Interpretations and decisions 
 

K. Project close-out 
 

L. Construction management 
 

3.6 VILLAGE SUPPORT SERVICES 
 

The Village will assign a Project Manager who will be responsible for management 
and coordination of the project. The Consultant will designate an individual who will 
be responsible for the successful completion of this project and will have authority to 
speak on behalf of the firm. 

 
Written progress reports detailing the work completed to date, milestones met, 
upcoming deliverables, open issues, anticipated problems and recommended solutions 
will be sent to the Village monthly. 

 
3.6.1 The Village reserves the right to retain the services of a design professional or 

construction project manager, or both, throughout the course of the project in 
order to conduct a peer review and/or value engineering review to confirm 
compliance with project needs, expectations and other requirements. 

 
 
 

END OF SECTION 
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SECTION 4.0 SUBMITTAL REQUIREMENTS 
ARCHITECTURAL DESIGN SERVICES FOR THE MIAMI SHORES COUNTRY 

CLUBHOUSE RENOVATION 
RFQ 2025-01-03 

 
The Proposer shall submit in accordance with the content and format requirements set forth in this 
RFQ. Proposals shall include the cover, cover letter and executive summary, table of contents, 
project experience, resumes, regulatory and contract compliance disclosure, bonds, insurance, and 
guarantees, professional licensure, and acknowledgements. 

 
To ensure a uniform review process and to obtain the maximum degree of comparability, it is 
required that the submittals be organized in the manner specified below. 

 
4.1 COVER AND DIVIDER (NOT SCORED) 

 
Cover must be clearly marked with the RFQ number and project title; the Proposer's agency or 
firm name, address, telephone number, and name of contact person; and the date. Section dividers 
for each of the sections below should be included. 

 
4.2 TABLE OF CONTENTS (NOT SCORED) 

 
Include a clear identification of the contents by section and page number and according to   
the organization described below. 

 
4.3 COVER  LETTER / EXECUTIVE SUMMARY (NOT SCORED) 

 
The cover letter / executive summary should be signed by the Proposer’s representative who      is 
authorized to negotiate terms, render binding decisions and  commit  the  Proposer’s  resources. 
Summarize the Proposer’s understanding of the work to be done and make a positive commitment 
to perform the work in accordance with the terms of the  response  being  submitted. This section 
should summarize the key points of your submittal. 

 
The Proposer shall be required to warrant and represent that at all times during the term of       the 
Agreement it shall maintain in good standing all required licenses, certifications and permits 
required under federal, state and local laws necessary to perform the services. 

 
The name of the person(s) who will be authorized to make representations for the Proposer, 
their titles, addresses and telephone numbers shall be provided as well. 

 
4.4 TECHNICAL RESOURCES AND CAPABILITIES (20 POINTS) 

 
Depth of resources to support the scope of work should be described in this section. The Proposer 
shall demonstrate that it has provided comprehensive design services for  a municipality or other 
similar entities. 
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For each component of the envisioned scope of services (Section 3.4) as broadly described herein, 
the Proposer shall provide a summary discussion of the Proposer’s technical qualifications and 
expertise for the scope elements of this project. The summary shall address all aspects of technical 
capabilities that the Proposer considers relevant and important for Miami Shores Village. 

 
4.5 CONSULTANTS QUALIFICATIONS AND RELEVANT EXPERIENCE (15 
POINTS) 

 
This section requires that the Consultant identify at least (3) three similar projects successfully 
completed during the past five (5) years of commercial renovation design services to public 
assembly facilities, similar in scope and complexity, preferably for a municipality, quasi‐
governmental organization, or a private organization, and located in the southeastern United 
States. 

 
The Consultant shall identify each reference by including the name, title and phone number 
of key customer contact personnel involved with the project. This would allow Village Staff 
to visit the site if desired. Please use the Project Reference Form (Exhibit 1) to provide this 
information for each of the three referenced projects. 

 
This section should include a narrative description of current and previous experience 
that would qualify the Consultant to complete the work described in this RFQ. 

 
4.6 KEY STAFFING (SCORED 20 POINTS) 

 
A concise summary of the key components of the company, organization, or teams experience 
shall be provided. 

 
Prime Proposer and sub-consultant responsibilities shall be discussed, with clear identification of 
the specific entity responsible for each portion  of  the  work.  Indicate  the  prime  Proposer’s role  
for  provision  of  services  vs.  partnership(s)  and   subcontractor(s),   and   clearly delineate roles, 
responsibilities, and authority. Additionally, examples shall be provided of any experience the 
prime Proposer has had overseeing a successful integration of both engineering and operations 
contract services (whether directly or utilizing sub-consultant(s). 

 
Proposers should emphasize both the experience and capability of particular personnel who    will 
actually perform the work. Provide the relevant qualifications of the  Key  Staff proposed  for the 
project. Key staff shall all have a minimum of five years of applicable experience. Provide  the  
staff  organization  proposed  for  this  project  in  an  organizational  chart.  Indicate  the  roles  
and responsibilities and if the proposed staff works for the prime Proposer   or with a subcontractor. 

 
The Proposer shall also provide resumes for the proposed key staff  found  on  the  Organizational 
Chart. Do NOT submit resumes for employees who will not actively work on this project. 



31  

Furthermore, Proposer shall clearly describe all examples where the prime Proposer and the sub- 
consultant(s) have worked together in Florida and in the United States in the last five (5) years and 
specific roles, responsibilities, and authority. 

 
The selected Proposer will be required to commit that the key personnel and/or principals named in 
the proposal shall remain assigned to the project throughout the period of the contract. No diversion 
or substitution of personnel or principals will be allowed without submission of a written request 
with the qualifications and experience of the proposed replacement and agreement from the 
Village. 

 
4.7 PROJECT UNDERSTANDING AND APPROACH (20 POINTS) 

 
For  components  of the contracted services identified in Section 3. Respondents shall provide   in 
concise narrative form, your understanding of the Village's needs, goals and objectives as  they  
relate  to  the  project  as  described  in  the  scope  of  services,  and  your  overall  approach to 
accomplishing the project. 

 
Respondent shall provide a work plan that clearly and concisely defines the approach taken. The 
approach section shall provide a detailed description of how your company anticipates 
accomplishing the project relative to methodology, tools, personnel, phasing, etc. The work plan 
shall demonstrate to the Village that your firm understands the tasks involved to produce each of 
the required deliverables, and shall identify what is required of the Village to prepare for the firm's 
solution, if chosen. 

 
The narrative should also include a discussion of why the respondent feels that their team is the 
most qualified for the project. 

 
4.8 AVAILABILITY AND SCHEDULE (SCORED 25 POINTS) 

 
Respondent shall propose a scheduling methodology (time line) for effectively managing and 
executing the work in the optimum time. 

 
Also provide information on your firm’s current workload and how this project will fit into your 
workload. Describe available facilities, technological  capabilities  and  other  available  resources 
you offer. 

 
4.9 FINANCIAL, REGULATORY, CONTRACT COMPLIANCE AND 
REFERENCES (NOT SCORED) 

 
Proposers shall also provide a summary statement regarding any legal charges and/or convictions 
of the organization or its officers regarding fraud, bribery, or criminal offenses. 

 
Specific legal matters and law suits within the last five (5) years. 

 
Additionally, Proposer shall list any contracts or agreements terminated for convenience, cause, or 
default within the past three (3) years and shall provide an explanation of each occurrence (if any). 
If no occurrences, Proposer shall so indicate. 
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4.10 INSURANCE AND GUARANTEES (NOT SCORED) 

The prime Proposer shall include written evidence confirming the ability to provide the 
following coverages: 
A. Worker's Compensation Insurance for all employees of the Contractor as required 

by Florida Statute 440; 
 

B. General Liability Insurance on standard occurrence form with minimum limits of 
$1,000,000 per occurrence, $2,000,000 in the aggregate, and $2,000,000 products 
completed operations on a comprehensive basis in an amount not less than 
$1,000,000 per person, $2,000,000 per occurrence for bodily injury and property 
damage. 

 
C. Umbrella/Excess Liability of at least $20,000,000 per occurrence and in the 

aggregate; 
 

D. Automobile Liability Insurance covering all owned, non-owned, and hired vehicles 
used in connection with the Services, in an amount not less than 
$1,000,000 per person and $2,000,000 per occurrence. 

 
E. Professional Liability Insurance: Evidence of Professional Liability Insurance 

coverage in the amount of one million ($1,000,000) dollars, with a minimum 
coverage of one million ($1,000,000) dollars per occurrence and one million 
($1,000,000) dollars aggregate. 

 
F. Proposers must demonstrate that adequate self-insurance reserves exist for any 

deductible amount greater than $50,000. 
The Village may require additional coverage to be included in the negotiated agreement, the 
coverages and amounts included herein are minimums. 

 
 

4.11 PROFESSIONAL LICENSURE (NOT SCORED) 
 

State if the business is licensed, permitted and/or certificated to do business in the State of Florida 
and attach copies of all such licenses issued to the business entity. Miami Shores Village will 
accept only State of Florida Certifications for the Proposer and sub-consultant(s), if any. 

 
Copies of key staff Professional Architects, Planners, Engineers, etc. licenses shall be provided, 
indicating whether the license is from Florida or eligible for reciprocity. Lack of appropriate licensure 
will deem the submittal non-responsive. 
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4.12 ACKNOWLEDGEMENTS 
 

The Proposer must complete, sign as required, and submit the Addenda (refer to Section 1.8) and 
all forms from Section 6 as a part of its submittal. Non-compliance with this requirement will 
result in the submittal being deemed non-responsive. 

 
 

END OF SECTION 
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SECTION 5.0  EVALUATION 
 
 

5.1 Evaluation of the submittals will be conducted by an Evaluation Committee, consisting of 
a minimum of three members of Village Staff, or other persons selected by the Village 
Manager or designee. All committee members must be present at scheduled evaluation 
meetings. Submittals shall be evaluated based upon the information and references 
contained in the SOQs as submitted. Evaluation procedures shall be regulated by F.S. § 
287.055, referred to as Consultants' Competitive Negotiations Act (CCNA). Any firm(s) 
involved in a joint venture in its Statement of Qualifications (SOQ) will be evaluated 
individually, as each firm of the joint venture would have to stand on its own merits. 

 
5.1.1 The committee shall short list no less than three (3) submittals, assuming that three 

submittals have been received, that it deems best satisfy the weighted criteria set 
forth herein and attempt to select the best qualified firm(s) for the particular project. 
The committee shall review and evaluate proposals, and may conduct interviews, 
and/or require oral presentations with all short-listed firms. The committee shall 
then rank the short-listed firms based upon the information provided in interviews 
and/or presentations, the materials presented, the firm’s responses to the Request 
for Qualifications (RFQ), and deliberations of the Evaluation Committee at publicly 
advertised Evaluation Meetings. The Village may request, and the firm shall 
provide additional information deemed necessary by the evaluation committee to 
conduct. 

 
5.1.2 The ranking and the Evaluation Committee’s recommendation shall be reported to 

the Village Commission through and with the concurrence of the Village Manager, 
who shall request the Village Commission approve the final ranking and authorize 
staff to negotiate and execute a contract with the top ranked firm. If the Village is 
unable to reach an agreement with the top ranked firm, negotiations will be 
cancelled at the sole discretion of the Village. Village staff will then begin 
negotiations with the next ranked firm and so forth until an agreement is reached, 
and a contract awarded. 

 
5.2 EVALUATION CRITERIA 

 

Per Florida Statute 287.055, in determining whether a firm is qualified, the agency shall 
consider such factors as the ability of professional personnel; whether a firm is a certified 
minority business enterprise; past performance; willingness to meet time and budget 
requirements; location; recent, current, and projected workloads of the firms; and the 
volume of work previously awarded to each firm by the agency, with the object of effecting 
an equitable distribution of contracts among qualified firms, provided such distribution 
does not violate the principle of selection of the most highly qualified firms. The agency 
may request, accept, and consider proposals for the compensation to be paid under the 
contract only during competitive negotiations. 
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EVALUATION CRITERIA MAX POINTS 
 

A. Technical Resources and Capabilities (Section 4.4) 20 
B. Consultants Qualifications and Relevant Experience (Section 4.5) 15 
C. Key Staffing (Section 4.6) 20 
D. Project Understanding and Approach (Section 4.7) 20 
E. Availability and Scheduling (Section 4.8) 25 

 
The above is provided to assist the Proposers in the allocation of their time and efforts 
during the submission process. The criterion also guides the Committee during the 
shortlisting and final ranking of Proposers by establishing a general frame work for those 
deliberations. During the evaluation process, Village reserves the right, where it may serve 
Miami Shores Village’s best interest, to request additional information or clarification from 
Proposers. 

 
5.3 ORAL PRESENTATIONS 

 

Upon completion of the initial criteria evaluation ranking, the Committee may elect to 
shortlist all responsive proposals and may proceed with conducting oral presentation(s) 
with the Proposer(s) which the Evaluation Committee deems to warrant further 
consideration. Should the Village require such oral presentation(s), the Proposer will be 
notified seven (7) days in advance of appearing before the Evaluation Committee. The 
Proposer’s Project Manager shall be the sole presenter. The Evaluation Committee will 
then re-rank the finalist’s proposals. The Village also reserves the right to request 
additional materials of Proposers, including, but not limited to, financial statements, etc. 
Upon completion of oral presentation(s) and/or facility site visits, the Committee will re- 
evaluate and re-rank the proposals remaining in consideration based upon the written 
documents combined with the oral presentation(s) and/or facility site visits. 

 

5.4  NEGOTIATIONS 
 

Contract(s) may be awarded on the basis of offers received, without discussion. Therefore, 
proposals should contain the Proposer’s best terms. Following the evaluation, ranking, and 
if deemed necessary facility site visits and/or oral presentations, the Evaluation Committee 
will recommend that a contract be negotiated with the highest ranked responsive and 
responsible Proposer. Pursuant to Paragraph 1(c) of Section 287.057, Florida Statutes, the 
Village may select one or more vendors within the competitive range with which to 
commence negotiations. The Village may enter into contract negotiations with the 
recommended Proposer or take such other actions in the best interest of the Village. 

 

5.5 CONTRACT AWARD 
 

5.5.1 The Village reserves the right to award a contract to that Consultant who will best 
serve the interest of the Village. The Village reserves the right, based upon its 
deliberations and in its opinion, to accept or reject any or all submittals. The Village 
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also reserves the right to waive minor irregularities or variations of the submittal 
requirements and RFQ process. 

 
5.5.2 Upon award of a Contract by the Village Commission, the Village Manager is 

authorized to execute the Contract on behalf of the Village. 
 

5.5.3 The Village Manager shall appoint a contract administrator or project manager to 
assure compliance with the contract and applicable law. The contract administrator 
or project manager shall review all pay requests or deny same as required prior to 
approval by the Village Manager. 

 
 
 
 
 
 

END OF SECTION 
 



ARCHITECTURAL DESIGN SERVICES FOR 
THE MIAMI SHORES COUNTRY CLUBHOUSE RENOVATION 

RFQ 2025-03-01
EXHIBIT 1 - PROJECT REFERENCE FORM

Consultant Firm Name:   

Project Name: 

Facility Address: 

Owner: 

Owner Contact: 

Contact Phone: Contact Email: 

Owner Address: 

Design Period: From: To: 

Design Fee: 

Construction Period:  From: To: 

Final Const. Cost: 

Construction 
Contractor: 

Description of Project: 

Was the project "green certified"?     

If so, by what organization and at what level? 

Comments:   
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SECTION 6.0 REQUIRED FORMS

The forms listed below must be completed by an official having legal authorization to contractually 
bind the company or firm. Each signature represents a binding commitment upon the Proposer to 
provide the goods and/or services offered to the Village if the Proposer is determined to be the most 
responsive and responsible Proposer. 

6.1 Statement of No Response 

6.2 Acknowledgement of Addenda 

6.3 Drug Free Workplace Program 

6.4 Solicitation, Giving, and Acceptance of Gifts Policy 

6.5 Hold Harmless Agreement 

6.6 Sworn Statement Pursuant to Section 287.133(3)(a) Florida Statuteson 
Public Entity Crimes 

6.7 Anti-Kickback Affidavit 

6.8 Immigration Affidavit Certification 

6.9    Consultant Questionnaire

6.10   Affidavit Attesting to Noncoercive Conductfor Labor or Services

6.11  Affidavit regarding Prohibition on Contracting with Entities of  
        of Foreign Concern
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66.1.1 SSTATEMENT OF NO RESPONSE 

Purchasing Administrator 
Miami Shores Village 

10050 N.E. 2nd Avenue 
Miami Shores, FL 33138 

****************************************************************************************************

If you do not intend to submit a Proposal on this service, please return this form to the above 
address immediately or email to bids@msvfl.gov. 

We the undersigned have declined to submit a Proposal on the requested service for the 
following reason(s): 

Insufficient time to respond to the Request for Qualifications. 

We do not offer this service. 

Our schedule would not permit us to perform. 

Unable to meet bond/insurance requirements. 

Unable to meet specifications. 

Specifications are unclear (explain below). 

Remove us from your vendors' list for this service. 

Other (specify below). 

Remarks: 

Company name: 

Signature:

Address:

Telephone: Email: 

Date:  
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6.2 ACKNOWLEDGEMENT OF ADDENDA 

INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 

PART I: 
LIST BELOW THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN 
CONNECTION WITHTHIS RFQ. 

Addendum #1, Dated 

Addendum #2, Dated 

Addendum #3, Dated 

Addendum #4, Dated 

Addendum #5, Dated 

PART II: 

   NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS RFQ. 

FIRMS NAME:   

AUTHORIZED SIGNATURE:  DATE:   

TITLE OF OFFICER: 



6.3 DRUG-FREE WORKPLACE PROGRAM 

287.87 – In order to have a drug-free workplace program, a business shall: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the
actions that will be taken against employees for violations of such prohibition.

2. Inform employees about the dangers of drug abuse in the workplace, the business’s policy of
maintaining drug-free workplace, any available drug counseling, rehabilitation, and employee
assistance programs, and the penalties that may be imposed upon employees for drug abuse
violations.

3. Give each employee engaged in providing the commodities or contractual services that are under
bid a copy of the statement specified in subsection (1).

4. In the statement specified in subsection (1), notify the employee that, as a condition of working
on the commodities or contractual services that are under bid, the employee will abide by the
terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo
contender to, any violation of Chapter 893 or of any controlled substance law of the United States
or any state, for a violation occurring in the workplace no later than five (5) days after
suchconviction.

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee’s community, by any employee who
is so convicted.

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation
of this section.

As the person authorized to sign the statement, I certify that this firm complies fully with the
above requirements.

Does the individual responding to this solicitation certify that their firm has implemented a drug- 
free workplace program in accordance with the provision of Section 287.087, Florida Statutes, as 
stated above? 

□YES □ NO

FIRMS NAME: 

AUTHORIZED SIGNATURE:  DATE:    

TITLE OF OFFICER:  



6.4 SOLICITATION, GIVING, AND ACCEPTANCE OF GIFTS POLICY 

Florida Statute 112.313 prohibits the solicitation or acceptance of Gifts. - “No Public officer, 
employee of an agency, or candidate for nomination or election shall solicit or accept anything of 
value to the recipient, including a gift, loan, reward, promise of future employment, favor, or 
service, based upon any understanding that the vote, official action, or judgment of the public 
officer, employee, or candidate would be influenced thereby.”“... The term ‘public officer’ includes 
any person elected or appointed to hold office in any agency, including any person serving on an 
advisory body.” 

Miami Shores Village prohibits all public officers, elected or appointed, all employees, and their 
families from accepting any gifts of any value, either directly or indirectly, from any contractor, 
vendor, consultant, or business with whom the Village does business. Only advertising office 
stationery or supplies of small value are exempt from this policy - e.g. calendars, note pads, pencils. 

The State of Florida definition of “gifts” includes the following: 

Real property or itsuse, 
Tangible or intangible personal property, or its use, 
A preferential rate of terms on a debt, loan, goods, or services, 
Forgiveness of indebtedness, 
Transportation, lodging, or parking, 
Membership dues, 
Entrance fees, admission fees, or tickets to events, performances, or facilities, 
Plants, flowers or floral arrangements 

Services provided by persons pursuant to a professional license or certificate. Other personal 
services for which a fee is normally charged by the person providing the services. Any other similar 
service or thing having an attributable value not already provided for in this section. 

Any contractor, vendor, consultant, or business found to have given a gift to a public officer or 
employee, or his/her family, will be subject to dismissal or revocation of contract. 

As the person authorized to sign the statement, I certify that this firm will complyfully with this policy. 

FIRMS NAME: 

SIGNATURE:  DATE: 

PRINTED NAME:   

Failure to sign this page may render your bid non-responsive. 



6.5 HOLD HARMLESS AGREEMENT 

CONSULTANT shall indemnify and hold harmless the VILLAGE and its officers and employees 
from liabilities, damages, losses, and costs, including, but not limited to, reasonable attorneys' 
fees, to the extent caused by the negligence, recklessness, or intentionally wrongful conduct of 
the CONSULTANT and other persons employed or utilized by the CONSULTANT in the 
performance of the Agreement. 

Firm’s Name:  

Signature:  Date: 

STATE OF FLORIDA COUNTY 
OF MIAMI-DADE 

SWORN TO AND SUBSCRIBED before me, the under signed authority, 

who, after first being sworn by me, affixed 
his/her [name of individual signing] 

signature in the space provided above on this  day of , 20  

NOTARY PUBLIC 



6.6 SWORN STATEMENT PURSUANT TO SECTION 287.133 (3) (a),FLORIDA 
STATUTES, ON PUBLIC ENTITY CRIMES 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A 
NOTARY PUBLIC OR OTHER OFFICAL AUTHORIZED TO ADMINISTER OATHS. 

1. This sworn statement is submitted to the Miami Shores Village, Miami Shores, Florida,

By:
(print individual’s name and title) 

For:   
(print name of entity submitting sworn statement) 

whose business address is:   

and (if applicable) its Federal Employer Identification Number (FEIN)is:   
(If the entity has no FEIN, include the Social Security Number of the individual signing this 
sworn statement -----------------   ). 

2. I understand that a “public entity crime” as defined in Paragraph 287.133 (1)(g), Florida Statutes, 
means a violation of any state or federal law by a person with respect to and directly related to
the transaction of business with any public entity or with an agency or political subdivision of
any other state or of the United States, including but not limited to, any bid or contract for
goods or services to be provided to any public entity or an agency or political subdivision of
any other state or of the United States and involving antitrust, fraud, theft, bribery, collusion,
racketeering, conspiracy, or material misrepresentations.

3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133 (1) (b), Florida
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an
adjudication of guilt, in any federal or state trial court of record relating to charges broughtby
indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry
of a plea of guilty or non contendere.

4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means:

A. A predecessor or successor of a person convicted of a public entity crime; or

B. An entity under the control of any natural person who is active in the management of the
entity and who has been convicted of a public entity crime. The term “affiliate” includes
those officers’ directors, executives, partners, shareholders, employees, members, and



agents who are active in the management of an affiliate. The ownership by one person of 
shares constituting a controlling interest in another person, or a pooling of equipment or 
income among persons when not for fair market value under an arm’s length agreement, 
shall be a prima facie case that one person controls another person. A person who knowingly 
enters into a joint venture with a person who has been convicted of a public entity crime in 
Florida during the preceding 36 months shall be considered an affiliate. 

5. I understand that a “person” as defined in Paragraph 287.133(1) (e), Florida Statutes, means
any natural person or entity organized under the laws of any state or of the United States with
legal power to enter into a binding contract and which bids or applies to bid on contracts for
the provision of goods or services let by a public entity, or which otherwise transacts or applies
to transact business with a public entity. The term “person” includes those officers, directors,
executives, and partners, shareholders, employees, members, and agents who are active in
management of an entity.

6. Based on information and belief, the statement, which I have marked below, is true in relation
to the entity submitting this sworn statement. (Indicate which statement applies).

□Neither the entity submitting this sworn statement, nor any of its officers, directors, executives,
partners, shareholders, employees, members, or agents who are active in the management
of the entity, nor any affiliate of the entity has been charged with and
convicted of a public entity crime subsequent to July 1, 1989.

□The entity submitting this sworn statement, or one or more of its officers, directors, executives,
partners, shareholders, employees, members, or agents who are active in the management
of the entity, or an affiliate of the entity has been charged with and convicted
of a public entity crime subsequent to July 1, 1989.

□The entity submitting this sworn statement, or one or more of its officers, directors, executives,
partners, shareholders, employees, members,  or agents who are active in the
management of the entity, or an affiliate of the entity has been charged with and
convicted of a public entity crime subsequent to July 1, 1989. However, there has been a
subsequent proceeding before a Hearing Officer of the State of Florida, Division of
Administrative Hearings and the final Order entered by the Hearing Officer determined
that it was not in the public interest to place the entity submitting this sworn statement on
the convicted vendor list (attach a copy of the final order).

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING 
OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 ABOVE IS FOR 
THAT PUBLIC ENTITY ONLY AND THAT THIS FORM IS VALID THROUGH 
DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED. I ALSO 
UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO 
ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT 



PROVIDED IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF 
ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 

Signature 

Sworn to and subscribed before me this  day , 20  

Personally known OR Produced the following 

identification  

Notary Public – State of   

NOTARY PUBLIC 

(Printed Name) 

My commission expires:   



6.7 ANTI-KICKBACK AFFIDAVIT 

STATE OF FLORIDA } 
} SS: 

COUNTY OF } 

I, the undersigned, hereby duly sworn, depose and say that no portion of the sum herein bid will be 
paid to any employees of Miami Shores Village, as a commission, kickback, reward or gift, directly 
or indirectly by me or any member of my firm or by an Officer of the Corporation. 

By:

Signature:  

Title:

Sworn to and subscribed before me this day , 20  

Personally known OR Produced the 
following 

identification  

Notary Public – State of   

NOTARY PUBLIC 

(Printed Name) 

My commission expires: 



6.8 Immigration Affidavit Certification 

This Affidavit is required and should be signed, by an authorized principal of the firm and submitted with formal solicitation 
submittals. Further, Vendors are required to be enrolled in the E-Verify program (https://www.e-verify.gov/), at the time of the 
submission of the Vendor’s proposal/bid. Acceptable evidence of your enrollment consists of a copy of the properly completed E- 
Verify Company Profile page or a copy of the fully executed E-Verify Memorandum of Understanding for the company which   will 
be produced at the time of the submission of the Vendor’s proposal/bid or within five (5) day of the Village's Notice of Recommend 
Award. 

FAILURE TO EXECUTE THIS AFFIDAVIT CERTIFICATION AND SUBMIT WITH VENDOR’S PROPOSAL/BID 
MAY DEEM THE VENDOR’S AS NON-RESPONSIVE. 

Miami Shores Village will not intentionally award a contracts to any Vendor who knowingly employs  unauthorized  alien  workers, 
constituting a violation of the employment provision contained in 8 U.S.C. Section 1324 a(e) Section 274A(e) of the Immigration 
and Nationality Act (“INA”). 

Miami Shores Village may consider the employment by any Vendor of unauthorized aliens a violation of Section 274A (e) of the 
INA.  Such Violation by the recipient of the Employment Provisions contained in Section 274A (e) of the INA shall be grounds   for 
unilateral termination of the contract by Miami Shores Village. 

Vendor attests that they are fully compliant with all applicable immigration laws (specifically to the 1986 Immigration Act and 
subsequent Amendment(s), that it is aware of and in compliance with the requirements set forth in Florida Statutes §448.095, and 
agrees to comply with the provisions of the Memorandum of Understanding with E-Verify and to provide proof of enrollment in The 
Employment Eligibility Verification System (E-Verify), operated by the Department of Homeland Security in partnership with the 
Social Security Administration at the time of submission of the Vendor’s proposal/bid. 

Company Name 

Signature 

Print Name and Title 

State of 

County of 

The foregoing instrument was acknowledged before me by means of physical presence or online notarization, this day 
of  (month),  (year), by (name of person acknowledging). 

(Signature of Notary Public - State of Florida) 

(Print, Type, or Stamp Commissioned Name of Notary Public) 
Personally Known OR Produced Identification 

Type of Identification Produced 
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6.10  AFFIDAVIT REGARDING PROHIBITION ON CONTRACTING WITH ENTITIES 
OF FOREIGN COUNTRIES OF CONCERN  

Pursuant to Section 287.138, Florida Statutes (which is expressly incorporated herein by 
reference), Miami Shores Village may not knowingly enter into a contract with an entity which 
would give access to an individual’s personal identifying information if (a) the entity is owned by 
ethe government of a foreign country of concern; (b) the government of a foreign country of 
concern has a controlling interest in the entity; or (c) the entity is organized under the laws of or 
has its principal place of business in a foreign country of concern.  

This affidavit must be completed by an officer or representative of an entity submitting a bid, 
proposal, or reply to, or entering into, renewing, or extending, a contract with Miami Shores 
Village which would grant the entity access to an individual’s personal identifying information.  

1.  (“entity”) does not meet any 
of the criteria in paragraphs (2)(a)-(c) of Section 287.138, F.S. 

In the presence of: Under penalties of perjury, I declare that I 
have read the foregoing and the facts 
stated in it are true: 

Witness #1 Print Name: Print Name:  
Title:   

Witness #2 Print Name: Entity Name: 

OATH OR AFFIRMATION 
State of Florida 
County of  

Sworn to (or affirmed) and subscribed before me by means of ☐ physical presence or ☐ online 
notarization, this   day of , 20 , by 

 (name of person) as  (type of authority) for 
 (name of party on behalf of whom instrument is executed). 

Notary Public (Print, Stamp, or Type as Commissioned) 
Personally known to me; or 
Produced identification (Type of Identification: ) 
Did take an oath; or  
Did not take an oath
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Noncoercive Conduct Affidavit 

6.10  AFFIDAVIT ATTESTING TO
NONCOERCIVE CONDUCT FOR LABOR OR SERVICES 

Effective July 1, 2024, Section 787.06, Florida Statutes, a nongovernmental entity executing, 
renewing, or extending a contract with Miami Shores Village is required to provide an affidavit, 
signed by an officer or a representative of the nongovernmental entity under penalty of perjury, 
attesting that the nongovernmental entity does not use coercion for labor or services as defined in 
Section 787.06(2)(a), Florida Statutes.  

By signing below, I hereby affirm under penalty of perjury that: 

1. I have read Section 787.06, Florida Statutes, and understand that this affidavit is provided in
compliance with the requirement that, upon execution, renewal, or extension of a contract
between a nongovernmental entity and Miami Shores Village, the nongovernmental entity
must attest to the absence of coercion in labor or services.

2. I am an officer or representative of , a nongovernmental entity. 

3.  does not use coercion for labor or services as defined in the relevant 
section of the law. 

In the presence of:  Under penalties of perjury, I declare that I 
have read the foregoing and the facts 
stated in it are true: 

Witness #1 Print Name: Print Name:  
Title:   

Witness #2 Print Name: Entity Name: 

OATH OR AFFIRMATION 
State of Florida 
County of  

Sworn to (or affirmed) and subscribed before me by means of ☐ physical presence or ☐ online 
notarization, this   day of , 20 , by 

 (name of person) as  (type of authority) for 
 (name of party on behalf of whom instrument is executed). 

Notary Public (Print, Stamp, or Type as Commissioned) 
Personally known to me; or 
Produced identification (Type of Identification: ) 
Did take an oath; or  
Did not take an oath
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AGREEMENT No. RFQ 2025-03-01
ARCHITECTURAL DESIGN SERVICES FOR  

THE MIAMI SHORES COUNTRY CLUBHOUSE RESTORATION 
BETWEEN 

MIAMI SHORES VILLAGE 
AND 

(CONSULTANTS'S NAME) 

THIS AGREEMENT is made and entered into this  day of  , 2025, by and 
between (Consultant's Name) a corporation organized and existing under the laws of the State of 
Florida, having its principal office at (Consultant's Address) (hereinafter referred to as the 
("CONSULTANT "), and Miami Shores Village, a political subdivision of the State of Florida, 
having its principal office at 10050 N.E. 2nd Avenue, Miami Shores, Florida 33138 (hereinafter 
referred to as the "VILLAGE"). 

RECITALS 

 WHEREAS, the CONSULTANT has offered to provide the services and to be bound by the 
terms and conditions of the Request for Qualifications (RFQ) No. 2025-03-01 Architectural Design 
Services for the Miami Shores Country Clubhouse Restoration,  which includes  the General  
Terms and  Conditions,  Special  Conditions, Scope of Services, and  associated  addenda  attached 
hereto and incorporated  herein as "Exhibit A", and the assertions included in the 
CONSULTANT's Proposal attached hereto and incorporated herein as "Exhibit B", and Project 
Completion and Fee Schedule attached hereto and incorporated herein as "Exhibit C"; and 

WHEREAS, the VILLAGE desires to retain a CONSULTANT to provide architectural 
design services for the Miami Shores Country Clubhouse, as more particularly specified in the Scope 
of Services in "Exhibit A";  and, 

WHEREAS, CONSULTANT is willing and able to render services described in the Scope 
of Services and has the qualifications, experience, staff and resources to perform those services; 
and, 

WHEREAS, through a competitive selection process conducted in accordance with the 
requirements of Florida law and Village policy, the VILLAGE has determined that it to be in the 
best interest of the VILLAGE to award an Agreement to the CONSULTANT for the rendering of 
those services described in the scope of services. 

INCORPORATION BY REFERENCE AND ENTIRE AGREEMENT. 

The foregoing "Whereas" clauses are hereby incorporated by reference and affirmed and 
ratified by the parties as true and correct. The Documents which comprise this Agreement 
between the VILLAGE and the CONSULTANT are attached hereto, made a part hereof and 
consist of the following: 
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A. This Agreement;
B. RFQ 2024-03-01 hereto as "Exhibit A";
C. Proposal hereto as "Exhibit B";
D. Project Completion and Fee Schedule attached hereto as "Exhibit C"
E. Affidavit Attesting to Non-Coercive Conduct for Labor or Services and Affidavit 

regarding Prohibition on Contracting with Entities of Foreign Countries of Concern 
hereto as “Exhibit D”

In the event of a conflict between any of the terms and conditions in the Exhibits and this 
Agreement, this Agreement shall prevail. 

NOW, THEREFORE, in consideration of the mutual covenants, terms, and provisions 
contained herein, the parties do hereby agree as follows: 

ADDITIONAL TERMS AND CONDITIONS 

SECTION 1. TERM. 

1.1 This contract shall commence upon the effective date of the duly executed Agreement and 
shall remain in effect until the completion of services. 

1.2 The VILLAGE has the right to terminate this Agreement for convenience and for any 
reason or no reason, in whole or in part, upon fifteen (15) days written notice to the 
CONSULTANT. Upon termination of this Agreement, and final payment of any undisputed 
outstanding amounts due for the work rendered prior to and through the date of the notice of 
termination, copies of all records, charts, and other documents related to the work performed 
under this Agreement, whether finished or not, shall be turned over to the VILLAGE within ten 
(l0)days. 

1.3 If a Party fails to fulfill in a timely manner, or otherwise violates or defaults upon, any of 
the covenants, agreements, or stipulations material to this Agreement, the non-defaulting Party, shall 
thereupon have the right to terminate this Agreement for cause. Prior to exercising its option to 
terminate for cause, the non-defaulting Party shall notify the defaulting Party of its violation of the 
particular term(s) of this Agreement and shall grant the defaulting Party ten (10) business days to 
cure such default. If such default remains uncured after ten (10) business days, the non-defaulting 
Party may terminate this Agreement without further notice to defaulting Party. Upon termination, 
the non- defaulting Party shall be fully discharged from any and all liabilities, duties, and terms 
arising out of, or by virtue of, the Agreement. 

SECTION 2. COMPENSATION 

2.1 The VILLAGE shall compensate the CONSULTANT for the services performed with this 
Agreement a lump sum (by task) to be billed in accordance with "Exhibit C". 

SECTION 3. NOTICE. 

3.1 Whenever any party desires to give notice unto any other party, it must be given by written 
notice, sent by certified United States mail, with return receipt requested, or by nationally 

56



  

recognized overnight delivery service, addressed to the party for whom it is intended and the 
remaining party, at the places last specified, and the places for giving of notice shall remain 
such until they shall have been changed by written notice in compliance with the provisions of 
this section. Notice may also be sent by electronic means (facsimile or email) provided such is 
followed by a hard copy of such notice provided in the manner set forth above. Notice is deemed 
given when received. For the present, CONSULTANT and the VILLAGE designate the 
following as the respective places for giving such notice: 

 
To the Village: 

 
Village Manager's Office  
Miami Shores Village Hall  
10050 N.E. 2nd Avenue  
Miami Shores, FL 33138  
Telephone No. (305) 762-4851 
Email: ScottE@msvfl.gov 

 
Office of the Village Attorney  
Miami Shores Village Hall  
10050 N.E. 2nd Avenue 
Miami Shores, FL 33138 
Email: VillageAttorney@msvfl.gov 

 
With copy to the: 
 
Frank Ruiz 
Assistant Public Works Director 
Miami Shores Public Works  
10050 N.E. 2nd Avenue  
Miami Shores, FL 33138  
Telephone No. (305) 795-2210 
Email: RuizF@msvfl.gov 
 

CONSULTANT: 
 

 
 

SECTION 4. MODIFICATION. 
 

4.1 The covenants, terms, and provisions of this Agreement may be modified only by way of a 
written instrument, mutually accepted by the parties hereto in writing. In the event of a conflict 
between the covenants, terms, and/or provisions of this Agreement and any written 
Amendment(s) hereto, the provisions of the latest executed instrument shall take precedence. 

 
SECTION 5. INDEPENDENT CONSULTANT 
 
5.1 The CONSULTANT is an Independent Consultant under this Agreement. Personnel 
provided by the CONSULTANT shall be employees of the CONSULTANT and subject to 
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supervision by the CONSULTANT, and not as officers, employees, or agents of the VILLAGE. 
Personnel policies, tax responsibilities, social security, health insurance, worker's compensation 
insurance, employee benefits, purchasing policies and other similar administrative procedures 
applicable to the Work rendered under this Agreement shall be those of the CONSULTANT. 
The CONSULTANT shall be solely responsible for any injuries suffered by the 
CONSULTANT's employees. It is clear that VILLAGE will not provide workers' compensation 
insurance for the CONSULTANT or its employees. 

 
Nothing contained in the Agreement shall be construed so as to create a partnership or joint 
venture and neither arty hereto shall be liable for the debts or obligations of the others. No 
employee or agent of the CONSULTANT shall be deemed to be an employee or agent of the 
VILLAGE. The CONSULTANT shall be responsible for compliance with all applicable, local, 
state and federal laws and regulations in the performance of any services to the VILLAGE. 
Should any question arise as to the interpretation or as to the nature of the services to be provided 
by the CONSULTANT, the opinion of the VILLAGE shall establish, for all purposes, the 
nature of the work. The CONSULTANT shall have no power to obligate VILLAGE. 

 
SECTION 6. INDEMNIFICATION. 

 
6.1 For other good and valuable consideration, th receipt and adequacy of which is hereby 
acknowledged, CONSULTANT shall indemnify and hold harmless the VILLAGE and its 
officers and employees from liabilities, damages, losses, and costs, including, but not limited to, 
reasonable attorneys' fees, to the extent caused by the negligence, recklessness, or intentionally 
wrongful conduct of the CONSULTANT and other persons employed or utilized by the 
CONSULTANT in the performance of the Agreement. 

 
62  Nothing herein shall be construed to extend the VILLAGES's liability beyond that provided 
in Section 768.28, Florida Statutes. 

 
SECTION 7. GOVERNING LAW. 

 
7.1 This Agreement will be governed by the laws of the State of Florida. Any claim, objection, 
or dispute arising out of the terms of this Agreement shall be brought in Miami-Dade County. 

 
SECTION 8. RECORDS. 

 
8.1 Records for Personnel Expenses shall be kept on a generally recognized accounting basis 
and shall be available to the VILLAGE or its authorized representative at mutually convenient times. 

 
8.2 With respect to all matters covered by this Agreement, records will be made available for 
examination, audit, inspection, or copying purposes at any time during normal business hours at a 
location within Miami Dade County, Florida as often as the VILLAGE may reasonably require. 
 
CONSULTANT will permit same to be examined and excerpts or transcriptions made or 
duplicated from such records, and audits made of all contracts, invoices, materials, records of 
personnel and of employment and other data relating to all matters covered by this Agreement. 
The VILLAGE's right of inspection and audit shall obtain likewise with reference to any audits 
made by any other agency, whether local, state or federal. CONSULTANT shall retain all 
records and supporting documentation applicable to this Agreement for five (5) years from the 
date of submission of the annual performance report. If any litigation, claim, negotiation, audit, 
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monitoring, inspection or other action has been started before the expiration of the required 
record retention period, records must be retained until completion of the action and resolution 
of all issues which arise from it, or the end of the required period, whichever is later. 

 
SECTION 9. COMPLIANCE WITH LAWS. 

 
9.1 The CONSULTANT shall comply with the applicable requirements of State laws and all 
Codes and Ordinances of Miami Shores Village as amended from time to time, together with 
keeping and maintaining in full force and effect during the term of this Agreement all licenses 
and certificates of authorization required pursuant to applicable law, including without 
limitation those required by Chapters 471,481, and 489, Florida Statutes. 

 
A.  If the PROJECT involves E.P.A. Grant eligible work, the VILLAGE and the 

CONSULTANT agree that the provisions of 40 CFR, Part 35, Appendix C-1, shall 
become a part of this Agreement and that such provisions shall supersede any 
conflicting provisions of this Agreement for work performed under said Agreement. 

 
B. If the PROJECT involves work under other Federal or State Grantors or Approving 

Agencies, the VILLAGE and the CONSULTANT shall review and approve the 
applicable required provisions or any other supplemental provisions as may be included 
in the Agreement. 

 
C. Any documents provided by CONSULTANT to the VILLAGE are public records 

and the VILLAGE may authorize third parties to review and reproduce such 
documents pursuant to public records laws, including the provisions of Chapter 
119, Florida Statutes. 

 
 

SECTION 10. EMPLOYMENT ELIGIBILITY VERIFICATION (E-VERIFY) 
 

10.1 The Firm must comply with the Employment Eligibility Verification Program ("E-
Verify Program") developed by the federal government to verify the eligibility of 
individuals to work in the United States and 48 CFR 52.222-54 (as amended) is 
incorporated herein by reference. If applicable, in accordance with Subpart 22.18 of the 
Federal Acquisition Register, the CONSULTANT must (1) enroll in the E-Verify Program, 
(2) use E-Verify to verify the employment eligibility of all new hires working in the United 
States; (3) use E-Verify to verify the employment eligibility of all employees assigned to 
the Agreement; and (4) include this requirement in certain subcontracts, such as 
construction. Information on registration for and use of the E-Verify Program can be 
obtained via the internet at the Department of Homeland Security Web site: 
http://www.dhs.gov/E-Verify. 

 
SECTION 11. EQUAL EMPLOYMENT 
 
11.1 During the performance of this Agreement or any related Work Order, the 

CONSULTANT shall: 
 

A  Not discriminate against any employee or applicant for employment because of race, 
color, religion, age, sex, handicap, or national origin. CONSULTANT shall take 
affirmative action to ensure that applicants are employed and that employees are 
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treated during employment without regard to their race, color, religion, age, sex, 
handicap, or national origin. Such action shall include, but not be limited to the 
following: Employment, upgrading, demotion, or transfer; recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. CONSULTANT shall post in conspicuous places, 
available to employees and applicants for employment, notices to be provided setting 
forth the provisions of this nondiscrimination clause. 

 
B.  In all solicitations or advertisements for employees placed by or on behalf of the 

CONSULTANT, it must state that all qualified applicants will receive considerations 
for employment without regard to race, color, religion, age, sex, handicap, or national 
origin. 

 
SECTION 12. ASSIGNMENT AND SUBCONSULTING 

 
12.1 This Agreement and the rights of the CONSULTANT and obligations hereunder may not 
be assigned, delegated, or subconsulted by the CONSULTANT without the express prior 
written consent of the VILLAGE, or its designee. Any assignment, delegation or subconsult 
without such express prior written consent shall be null and void and shall constitute a material 
breach of this Agreement, upon which the VILLAGE may immediately terminate the 
Agreement in accordance with the provisions of paragraph (Termination by Default). The 
VILLAGE may assign its rights, together with its obligations hereunder. 
 

SECTION 13. CONSULTANT'S COMPLIANCE WITH FLORIDA 
PUBLIC RECORDS LAW 

 
13.1 Pursuant to Section 119.0701 of the Florida Statutes, CONSULTANT agrees to: 

 
A. Keep and maintain public records in CONSULTANT's possession or control in 

connection with CONSULTANT's performance under this agreement. 
CONSULTANT shall ensure that public records that are exempt or confidential 
and exempt from public records disclosure requirements are not disclosed, 
except as authorized by law, for the duration of the Agreement, and following 
completion of the Agreement until the records are transferred to the VILLAGE. 

 
B. Upon request from the Village's custodian of public records, CONSULTANT 

shall provide the VILLAGE with a copy of the requested records or allow the 
records to be inspected or copied within a reasonable time at a cost that does not 
exceed the cost provided by Chapter 119, Florida Statutes, or as otherwise 
provided bylaw. 

 
C. Unless otherwise provided by law, any and all records, including but not limited 

to reports, surveys, and other data and documents provided or created in 
connection with this Agreement are and shall remain the property of the 
VILLAGE. Notwithstanding, it is understood that at all times CONSULTANT's 
workpapers shall remain the sole property of CONSULTANT, and are not 
subject to the terms of this Agreement. 

 
D. Upon completion of this Agreement or in the event of termination by either 

party, any and all public records relating to the Agreement in the possession of 

60



  

CONSULTANT shall be delivered by CONSULT ANT to the VILLAGE 
Manager, at no cost to the VILLAGE, within seven (7) days. All such records 
stored electronically by CONSULTANT shall be delivered to the VILLAGE in 
a format that is compatible with the Village's information technology systems. 
Once the public records have been delivered upon completion or termination of 
this Agreement, CONSULTANT shall destroy any and all duplicate records that 
are exempt or confidential and exempt from public records disclosure 
requirements. Notwithstanding the terms of this Section, the Parties agree and it 
is understood that CONSULTANT will maintain a copy of any information, 
confidential or otherwise, necessary to support its work product generated as a 
result of its engagement for services, solely for reference and archival purposes 
in accordance with all applicable professional standards, which will remain 
subject to the obligations of confidentiality herein. 

 
E. Any compensation due to CONSULTANT shall be withheld until all records 

are received as provided herein. 
 

F. CONSULTANT's failure or refusal to comply with the provisions of this section 
shall result in the immediate termination of this Agreement by the VILLAGE. 

 
IF THE CONSULTANT HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONSULTANT'S DUTY TO PROVIDE PUBLIC RECORDS RELATING 
TO THIS AGREEMENT, CONSULTANT SHALL COMPLY WITH THE 
REQUIREMENTS OF FLORIDA STATUTES 119.071 TO THE EXTENT 
APPLICABLE TO CONSULTANT. IF THE CONSULTANT HAS 
QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO THE CONSULTANT'S DUTY TO PROVIDE 
PUBLIC RECORDS RELATING TO THIS AGREEMENT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT (TELEPHONE 
NUMBER: 305-762- 4870, E-MAIL ADDRESS: 
RODRIGUEZY@MSVFL.GOV., AND MAILING ADDRESS: MIAMI 
SHORES VILLAGE HALL 10050 N.E. 2ND AVE., MIAMI SHORES, FL 
33138. 

 
SECTION 14. PROMPT PAYMENT ACT. 

 
14.1 The VILLAGE as a municipal corporation is subject to the Local Government Prompt 

Payment Act, Chapter 218, Part VII, Fla. Stat. (as amended). 
 
 

 
SECTION 15. CONFLICT OF INTEREST/CODE OF ETHICS. 

 
15.1 The CONSULTANT represents that it has provided a list of all current clients, subject 
to the jurisdiction of the VILLAGE. Any potential or actual conflict between private interests 
and responsibilities under this Agreement shall be immediately disclosed to the VILLAGE. 
The CONSULTANT agrees that it will not enter into any agreements during the term of this 
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Agreement to provide services for any person or corporation who applies for a permit or other 
development approval from the VILLAGE. Upon request of the CONSULTANT, and full 
disclosure of the nature and extent of the proposed representation, the VILLAGE Manager or 
his designee shall have the authority to authorize such representation during the term of this 
Agreement. 

 
15.2 The CONSULTANT agrees to adhere to and be governed by all applicable provisions of 
the Miami- Dade County Conflict of Interest and Code of Ethics Ordinance Section 2-11.1, as 
amended; and by Miami Shores Village Charter and Code as amended; both of which are 
incorporated by reference as if fully set forth herein, in connection with the Agreement 
conditions hereunder. The CONSULTANT covenants that it presently has no interest and shall 
not acquire any interest, direct or indirectly that should conflict in any manner or degree with 
the performance of the services. 

 
15.3 Standards and Proper Decorum: The VILLAGE promotes and expects a high 

standard of ethics and professional conduct in all VILLAGE employees. The CONSULTANT 
shall be held to the same standards and shall be held accountable to any conduct or demeanor 
contrary to the policy while representing the VILLAGE. 

 
SECTION 16. SOVEREIGN IMMUNITY. 

 
16.1 The VILLAGE is a political subdivision of the State of Florida, self-insured and subject 
to the provisions of Section 768.28, Florida Statutes, as may be amended from time to time. 
Nothing in this Agreement shall be deemed or otherwise interpreted as waiving the Village's 
sovereign immunity protections, or as increasing the limits of liability as set forth in Section 
768.28, Florida Statutes. 

 
SECTION 17. ORDER OF PRECEDENCE. 

 
17.1 IN THE EVENT THERE IS A CONFLICT BETWEEN THIS AGREEMENT, 
CONSULTANT'S RESPONSE, OR SCOPE OF WORK, THE ORDER OF 
PRECEDENCE SHALL BE THIS AGREEMENT, AND THE CONSULTANT'S 
RESPONSE. THE VILLAGE EXPRESSLY REJECTS ANY ADDITIONAL TERMS 
OR CONDITIONS NOT CONSISTENT WITH THE TERMS HEREIN. 

 
SECTION 18. INSURANCE. 

 
18.1 CONSULTANT shall carry professional liability insurance or other form of insurance, 
which shall provide coverage of not less than One Million Dollars ($1,000,000.00), naming 
the VILLAGE as Additional insured. CONSULTANT shall maintain and carry in full force 
during the Term the insurance required herein. Upon Village's notification, the CONSULTANT 
shall furnish to the Procurement Management Division, Certificates of Insurance that indicate 
that insurance coverage has been obtained which meets the requirements as outlined below: 

 
 

A. Worker's Compensation Insurance for all employees of the CONSULTANT as required 
by Florida Statute 440. Should the CONSULTANT be exempt from this Statute, the 
CONSULTANT and each employee shall hold the VILLAGE harmless from any injury 
incurred during performance of the Contract. The exempt CONSULTANT shall also 
submit a written statement detailing the number of employees and that they are not 
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required to carry Worker's Compensation insurance, and do not anticipate hiring any 
additional employees during the term of this contract or a copy of a Certificate of 
Exemption. 

 
B. General Liability Insurance on a comprehensive basis in an amount  not  less  than  

$1,000,000 per person, $2,000,000 per occurrence for bodily injury and property damage. 
Miami Shores Village must be shown as an additional insured with respect to this coverage. 
The mailing address of Miami Shores Village Hall, 10050 N.E. 2nd Avenue, Miami Shores, 
FL 33138, as the certificate holder, must appear on the certificate of insurance. 

 
C. Automobile Liability Insurance covering all owned, non-owned, and hired vehicles 

usedin connection with the Services, in an amount not less than $1,000,000 per 
person and $2,000,000 per occurrence. Miami Shores Village must be shown as an 
additional insured with respect to this coverage. The mailing address of Miami Shores 
Village Hall, 10050 N.E. 2nd Avenue, Miami Shores, FL 33138, as the certificate holder, 
must appear on the certificate of insurance. Add: Uninsured Motorist Coverage. The 
insurance coverage required shall include those classifications, as listed in standard liability 
insurance manuals, which most nearly reflect the operation of the CONSULTANT. All 
insurance policies required above shall be issued by companies authorized to do business 
under the laws of the State of Florida. 
 

SECTION 19. NON-EXCLUSIVITY. 
 

19.1 This Agreement is non-exclusive. The VILLAGE retains the right to engage the 
services of additional third-party CONSULT ANTs or assign responsibilities to an 
employee of the VILLAGE to perform the same or similar services provided by 
CONSULTANT under this Agreement and to assign work to such parties in its sole 
discretion. 

 
SECTION 20. ANTI-DISCRIMINATION. 

 
20.1 CONSULTANT certifies that it does not discriminate in its membership or policies 
based on race, color, national origin, religion, sex, sexual orientation, familial status or 
handicap. CONSULT ANT further agrees that neither CONSULTANT, nor any parent 
company, subsidiaries or affiliates of CONSULTANT are currently engaged in, nor will 
engage in during the term of this Agreement, the boycott of a person or business based in 
or doing business with a member of the World Trade Organization or any country with 
which the United States has free trade. 

 
 
 
 
 
SECTION 21. SCRUNTIZED COMPANIES. 
 

21.1 CONSULTANT certifies that it and its subconsultants are not on the Scrutinized 
Companies that Boycott Israel List. Pursuant to Section 287.135, F.S., the VILLAGE 
may immediately terminate this Agreement at its sole option if the CONSULTANT or 
its subconsultants are found to have submitted a false certification; or if the 
CONSULTANT, or its subconsultants are placed on the Scrutinized Companies that 
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Boycott Israel List or is engaged in the boycott of Israel during the term of the 
Agreement. 

 
21.2 If this Agreement is for more than one million dollars, the CONSULTANT certifies 

that it and its subconsultants are also not on the Scrutinized Companies with 
Activities in Sudan, Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List, or engaged with business operations in Cuba or Syria as 
identified in Section 287.135, F.S. Pursuant to Section 287.135, F.S., the VILLAGE 
may immediately terminate this Agreement at its sole option if the CONSULTANT 
, its affiliates, or its subconsultants are found to have submitted a false certification; 
or if the CONSULTANT, its affiliates, or its subconsultants are placed on the 
Scrutinized Companies with Activities in Sudan List, or Scrutinized Companies with 
Activities in the Iran Petroleum Energy Sector List, or engaged with business operations 
in Cuba or Syria during the term of the Agreement. 

 
21.3 The CONSULTANT agrees to observe the above requirements for applicable 

subcontracts entered into for the performance of work under this Agreement. As 
provided in Subsection 287.135(8), F.S., if federal law ceases to authorize the above-
stated consulting prohibitions then they shall become inoperative. 

 
 

SECTION 22. NONCOERCIVE CONDUCT AFFIDAVIT. 
 
Pursuant to Section 787.06, Florida Statutes, a nongovernmental entity executing, renewing, or 
extending a contract with a governmental entity is required to provide an affidavit, signed by an 
officer or a representative of the nongovernmental entity under penalty of perjury, attesting that the 
nongovernmental entity does not use coercion for labor or services as defined in Section 
787.06(2)(a), Florida Statutes. By entering into this Agreement, the Contractor acknowledges that it 
has read Section 787.06, Florida Statutes, and will comply with the requirements therein, and has 
executed the required affidavit attached hereto and incorporated herein.  

 
 

SECTION 23. PROHIBITION ON CONTRACTING WITH ENTITIES OF FOREIGN 
COUNTRIES OF CONCERN. 
 
Pursuant to Section 287.138, Florida Statutes, a governmental entity may not accept a bid on, a proposal 
for, or a reply to, or enter into, a contract with an entity which would grant the entity access to an 
individual’s personal identifying information unless the entity provides the governmental entity with an 
affidavit signed by an officer or representative of the entity under penalty of perjury attesting that the 
entity does not meet any of the criteria of Section 287.1838, Florida Statutes. By entering into this 
Agreement, the Contractor acknowledges that it has read Section 287.138, Florida Statutes, and will  
 
 
comply with the requirements therein, and has executed the required affidavit attached hereto and 
incorporated herein.  
 
SECTION 24. NO CONTINGENCY FEES. 

 
 

24.1  The CONSULTANT warrants that it has not employed or retained any company or person, other 
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than a bona fide employee working solely for the CONSULTANT, to solicit or secure this Agreement, 
and that it has not paid or agreed to pay any person(s), company, corporation, individual or firm, other 
than a bona fide employee working solely for the CONSULTANT any fee, commission, percentage, gift, 
or any other consideration, contingent upon or resulting from the award or making of this Agreement. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SIGNATURE PAGE TO FOLLOW: 
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CONSULTANT MIAMI SHORES VILLAGE 

Village Manager 

Date 

Approved as to form and legal 
sufficiency: 

Weiss Serota Helfman Cole+ Bierman, P.L. 
Village Attorney 

Village Seal 
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